
 

Jeppe High School for Boys                                                                             Revised December 2015 | 1 

 

 
 
 
 
 
 
 

 
 
 
 
 

Jeppe High School for Boys 
 

School Policies 
 
 
 
 
 
 
 
 
 

Learner Name: _____________________________ 
 

Class:  _____________ 
  



 

Jeppe High School for Boys                                                                             Revised December 2015 | 2 

 

CELL PHONE POLICY 
 

The school will not take responsibility for the theft or loss of any cell phone brought to school, no matter 
what the circumstances. 

 
While the school acknowledges that cell phones have become an important and useful means of 
communication, it is also aware of the fact that their use and abuse, particularly by children, pose social, ethical 
and safety consequences.  The school strongly discourages parents from allowing students to have cell phones 
in their possession while they are at school or in school uniform for the following reasons: 
 

 Students, who carry or use cell phones (including head phones) in public, particularly when travelling to 
and from school, have become the targets of criminals who accost them and rob them of their cell phone 
and other possessions.  These attacks occur most frequently when students are seen using their cell phones, 
particularly if they are expensive and/or “latest models” of sought-after brands. 
 

 Theft of cell phones at school from bags and blazers is a persistent problem. 
 

 Students are careless with their cell phones and leave them lying around or in blazers and bags which are 
left unattended.  Lost and mislaid cell phones are frequently claimed to be stolen when this is not the case. 

 

 Cell phones can be used to cheat in examinations and tests.  For this reason, no cell phones are permitted 
in examination venues or in teaching venues when tests and examinations are written. This same policy 
applies to the external national examinations. 

 

 Cell phones are increasingly multifunctional, offering an array of features which are designed to attract and 
entertain users.  The ready availability of these features means that students with cell phones tend to access 
and use these features in the classroom, becoming distracted from their work.  Students with low levels of 
self-discipline, poor concentration and/or a poor work ethic are more likely to become distracted by these 
features. 

 

 Cell phones allow students unlimited access to salacious and age-inappropriate material. 
 

 Cell phones allow students to listen to music with no consideration for others around them. 
 

 Cell phones make students vulnerable to approaches by undesirable individuals or groups including 
criminals and paedophiles. 

 

 Cell phones may carry private and personal material, including photographs, video clips, voice messages 
and personal details which may become accessible by undesirable individuals and groups when cell phones 
are lost, borrowed or stolen. 

 

Should a learner be found in possession of a cell phone during teaching or learning time, the cell phone will be 
confiscated for a period of four weeks in line with the School Code of Conduct. Confiscated cell phones will be 
handed in to the Headmasters Secretary for safe keeping. 
 

The school will not, in principle, under any circumstances engage parents in discussions resulting from 
complaints parents have received from their children by cell phone during the school day. 
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DRUG POLICY 
 

This school has a zero tolerance policy towards the possession, use or supply of any illegal and other 
unauthorised drugs on the school premises.   
 

AIM 
The aim of this policy is to encourage all learners to abstain from using any drugs (other than those which are 
medically prescribed), including alcohol and tobacco, e-cigarettes, hub-sticks, anabolic steroids and other 
performance enhancing substances, hubbly bubbly, inhalants and any masking agents. This document sets out 
the school’s policy on drugs, alcohol and tobacco use. 
 
The possession, use and distribution of illegal and unauthorized drugs, and the inappropriate use, possession 
and distribution of legal substances such as alcohol and tobacco, are not permitted in this school or by any 
learner enrolled in the school or on any academic or extra-curricular tours.  It is the aim of the school to conduct 
an effective and appropriate drug prevention programme consistent with and complementary to related 
national policies and legislation. The purpose of the programme is to detect and help those learners who 
misuse drugs; to deter and prevent the misuse of drugs; to protect the safety and rights of all learners and 
members of the school community who do not misuse drugs but may be affected by the drug misuse of others; 
and to promote and maintain a safe and drug-free learning environment for all members of the school 
community and everyone who uses the school. 
 
In all instances this policy will be interpreted in a way that will ensure a safe and supportive environment for 
all members of the school community. 
 
It is the intention of the school to support those learners who may require help for drug related problems. 
They will be entitled to referral for appropriate assistance, and will not be denied the opportunity to receive 
an education or the right to reintegration into the school. 
 
In cases where a learner does not wish to make use of such help the school will have no choice but to take 
appropriate necessary action, which may include suspension or expulsion of the learner, as determined by the 
school, in compliance with relevant legislation. 
 
The school will endeavour to provide appropriate and up-to-date drug information and education to staff, 
learners and parents/guardians, as an essential component of its drug prevention programme, in an effort to 
prevent, reduce or delay the likelihood of drug experimentation and abuse, and to provide learners with 
information and skills which will assist them to make informed decisions and which will encourage those 
learners who may be experiencing problems to seek help. 
 
The school will implement a best practice drug testing programme which will be conducted in accordance with 
documented protocols and ethical guidelines to ensure consistency and confidence and to protect the rights 
of all the role players. 
 
Searches of learners will be conducted as part of a structured intervention, if there is a reasonable suspicion 
that a learner may be in possession of an illegal or unauthorized drug or dangerous weapon. Should such a 
search be deemed necessary it will take place in accordance with documented protocols and guidelines in the 
presence of an adult witness. 
 
If any learner is suspected of or caught dealing in drugs, the school will investigate and if necessary will refer 
the matter to the SA Police Service. 
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1. Procedure.  Anybody found in possession of, or using, selling or pushing any of the abovementioned 
substances either on school property, or when in school uniform, or when under the supervision of the 
school, or attending school-related functions, including sports outings, academic events and social 
events, will be subject to the following procedure: 

 

 The school will use a fair and transparent system of random selection. Any learner who is randomly 
selected for a drug test but who is not in school on the day of testing will be tested at the next available 
testing time, or at any time designated by the Principal or his appointed delegates. 

 If there is reasonable suspicion of a learner using illegal or unauthorized drugs or if relevant and reliable 
evidence is received about the use of illegal or unauthorized drugs by a learner, that learner may at any 
time be selected for a drug test. Reasonable suspicion will be based on specific physical, behavioural or 
performance indicators of probable illegal or unauthorized drug use. 

 Details of the drug testing programme and the selection process shall be kept strictly confidential, and 
shall be limited to a minimum number of prescribed members of staff to ensure that learners have no 
means of estimating or knowing when or on whom testing will be conducted. 

 The student will first be interviewed by a senior member of staff to determine the nature and extent of 
the student’s involvement with drugs (casual experimentation, habitual use, drug dependence, dealing, 
etc.) and to determine the appropriate response. 

 The student’s parents will be informed of the student’s involvement, and they will be required to attend 
a meeting at school to discuss the matter.  

 If, on the basis of the interview, the school considers it necessary to refer the student to an agency for 
professional drug counselling or other treatment, the parents will be informed of this. The cost of such 
treatment shall be paid for by the student’s family.  In instances where parents are unable to afford 
treatment, the student will be referred to appropriate state health facilities or agencies. 

 Disciplinary action against the student may follow if, in the opinion of the school, this is warranted by 
the nature of the student’s involvement with drugs. No learner will be penalised academically for testing 
positive for illegal or unauthorized drugs. The results of such disciplinary action may include the 
provision of support, including professional drug counselling, to a range of punishments which may 
include expulsion. In the case of illegal substances, the matter will be reported to the South African 
Police Service. Dealing in drugs or involving others in their use will normally result in a recommendation 
that the student be expelled from the school. 

 
2. The following punitive and rehabilitative measures will be taken when a learner tests positive for any 

banned or illegal substance.  Where deemed necessary the SAPS will be immediately notified. 
 
Punitive Measures 

1. The learners’ blazer and tie will be taken away. 

2. The learner’s parents will be notified telephonically and called in for a meeting with the Head of 

Grade and or deputy in charge of the grade. 

3. A School Internal Disciplinary Committee Hearing will be held. 

4. The learner will be suspended from Jeppe property for 5 SCHOOL DAYS.  This includes the boarding 

establishment. 

5. Boys who are in school leadership positions will have their leadership position revoked. 

6. Boys who have been awarded colours will have their colours taken away from them for a period of 6 

months. 

7. Boys on bursary and or exemptions will have their bursary and exemption re-evaluated pending a 

meeting with the Head of Admissions and the Headmaster. 

8. A learner will not be allowed to participate in or represent the school in any sporting or cultural 

activity for a period of 10 SCHOOL DAYS.  The learner will then be re-tested and will only be allowed 

to resume participation once his test is negative.   
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Rehabilitative Measures that must be taken by the school and parents. 

1. The School Councillor will be immediately notified. 

2. Should the School Councillor deem it necessary to refer the learner to an outside drug rehabilitation 

programme, he will make that recommendation directly to the parents.  

3. The school will be regularly re-test the learner. 

 
In an event where a learner tests positive or contravenes the drug policy for the second time, The matter will be 
taken to a School Governing Body Hearing where the school will recommended an expulsion from school.    
 
Should a boarding learner test contravene the drug policy for a second time, he will be expelled from the 
boarding establishment.  In addition, the school will refer the matter to a School Governing Body as per the 
procedure outlined above.  
 

 
3. Addiction, treatment and help.  The school understands that addiction is a medical problem, and that certain 

drug use may need support and treatment rather than punishment.  Any student who asks for, or is identified 
as needing, assistance in coping with drug use, will not be punished, but will be required to attend appropriate 
counselling. 

 
4. Confidentiality.  All approaches by any student to any of the school’s staff will be treated with the utmost 

confidentiality.  
 

5. Possession.  Any learner caught in possession, selling or dealing any of the abovementioned substances, the 
school will immediately contact the South African Police Services. 

 
6. Illegal and Unauthorised Drugs and Substances.  For the purpose of this Policy, the following drugs, drug 

classes, substances and/or their metabolites that can be tested for are considered illegal or banned for learners 
at this school. The list is subject to review and change without advance notice.  The list includes but is not 
limited to the following: 

 
Alcohol 
Amphetamines 
Anabolic androgenic steroids 
Barbiturates 
Benzodiazepines 
Cocaine 
Methamphetamine (tik, crystal meth) 
Methadone 
MDMA (ecstasy) 
Opiates (heroin, morphine, opium) 
THC (dagga, marijuana, cannabis) 

 
 

Note: Any additional illegal or unauthorised drug may be included on this list at any time, and any learner who 
is selected for a drug test is subject to being tested for all or any combination of drugs on the screening profile 
without advance notice. 
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DEFINITIONS 
 
Drug 

 Any substance taken to change the way a person feels, thinks or behaves.  The term “drug” “drug 
prevention” “drug testing” “drug education”, unless otherwise stated, is used throughout this document to 
refer to all illegal and unauthorised drugs.  · All illegal drugs (as defined and controlled by the Medicines 
Control Council and the Medicines Act and including illegal sports performance enhancing drugs) 

 All legal drugs including alcohol, tobacco, volatile substances giving off a gas of vapour which can be inhaled, 
ketamine, khat and alkyl nitrates. 

 All over the counter and prescription medicines unless justifiably required for therapeutic purposes and 
specifically prescribed by means of a written prescription by a qualified practicing medical practitioner. 

 
Dealing 
Selling, exchanging, swapping, supplying, trafficking.   
 
Illegal Substances 
Categories of substances of which the production, sale, possession and use is illegal. 
 
Inhalants 
Substances that are inhaled for their effect e.g. glue, thinners, petrol, aerosol sprays, paint, solvents. 
 
Image and performance enhancing drugs 
A range of illegal substances used to improve body image or sporting performance. 
 
Pharmaceuticals 
Prescription and over the counter drugs available from a pharmacy used for purposes other 
than restorative or curative. 
 
Random drug testing 
The random, suspicion less and impartial selection of learners on an ad hoc basis for the purpose of being 
tested for drugs. 
 
School community 
Learners, educators and other staff, governing bodies, parents/guardians.   
 
Structured  intervention 
A controlled crisis situation where the user is confronted with the realistic facts pertaining to 
his/her substance misuse and is offered access to professional counselling or rehabilitation services. 
 
Targeted drug testing 
The selection of learners for drug testing in instances where there is a reasonable suspicion of, or report about, 
the learner misusing illegal drugs. 
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ATTENDANCE POLICY 
 
Terms of Reference 

1. Government Gazette 33150 

2. Employment of Educators act 1998 (Act 76 of 1998) 

3. South African Schools Act 1996 (Act 84 of 1996) 

4. National education Policy Act, 1996 (Act 27 of 1996) 

5. General Notice 207 of 2000 

6. P.A.M Government Notice 222 of 1999 (Gazette 19767) 

7. ELRC Collective Agreement 1 of 2008 

8. Code of Conduct Jeppe High School for Boys 

Purpose of Policy 
The purpose of this policy is to promote and regulate attendance at Jeppe High School for Boys. This includes the 
rights to an education and the obligation to attend school punctually and regularly.  The policy is also there for 
record keeping that will include the required legal aspects.  Ultimately the parents or legal guardians are 
responsible for seeing that their son/ward attends school. 
 
Valid Reasons for Absence 

 Study leave taken by Grade 12 boys. Only 5 days before the final end of year exam. 

 If a boy has a physical or psychological illness. In Such cases, parents must communicate with the school 
and a medical certificate from a Medical Practitioner must be presented to the school secretary in the 
front office after three or more consecutive days of Illness. 

 Religious observances approved by the SGB. 

 Death of a family member. 

 Appointment at court or social services 

 Suspension from school by the SGB. 

 Act of nature 

 Exceptional circumstance for which the Headmaster decides that it is in the best interest of the boys not 
to attend school. 

 
Responsibilities 
 
Boys: 
 

 Boys must attend school punctually and regularly. 

 Boys who have committed to participation in an extra mural activity must honour their commitment.  

 The School reserves the right to punish boys who do not adhere to the attendance policy, in accordance 
with the Code of Conduct.  

 No study leave is allowed unless specified by the Headmaster. 

 No absence after exams 
 
Parents: 
 

 Must ensure that their sons attend school daily and for the duration of the entire school day. 

 Must schedule all medical appointments for after school hours or during school holidays. 

 Ensure that the boys are not taken out of school without a valid reason (Family Holiday is not a valid 
reason)  

 Inform the school when their son is absent. 

 Co-operate with the school when resolving a problem on attendance. 
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Procedure for daily registration 
 

 Boys will be required to register their fingerprints every morning and /or by the procedures as 
determined by the school.  

 Register will be taken at the register teacher every morning at 07:40. 

 Boys, who are late 2 or more times within a calendar week will be placed on a school detention the 
following Friday.  

 The Head of Grade will contact the parents/guardians of boys who are continually late or absent. 

 When a boy has been absent for 5 consecutive days without a valid reason, parents will be contacted 
again. 

 After 7 consecutive days of being absent parents will be contacted by the Head of Grade and the GDE 
District office will be notified. 

 After 10 consecutive days of absenteeism without valid reason the boy/s will be removed from the school 
roll. The admission process will have to be completed for the boys to return to school. Offenders are not 
guaranteed re admission. 

 
Written records will be kept of all the above. 
 
Record Keeping 
 

 Jeppe High School for Boys will produce registers in line with the expectations of the GDE. 

 Registers will be taken by an educator and recorded electronically. 

 Register teachers will be responsible for managing registration of his / her class on a daily basis.  

 The Admin section will be responsible for the termly stats. 
 
Registration for Academic Time Table 
 

 Boys have to attend every academic period of the day. 

 Boys that arrive after the second bell has gone for the start of a period will be deemed as being late for 
class. 

 
Boys who do not comply with the above requirements will be given demerits and or detention as per the 
school code of conduct. 
 
Procedure 
 

 Teachers will take registration during the course of every lesson. 

 Boys that are absent are recorded on the school administration system. 

 The Admin department will send weekly stats to all Head of Grade. 

 Head of Grade to follow-up with boys on non attendance. 
 

Jeppe High School for Boys is an academic institution that will not tolerate absenteeism and late coming. 
 
Late Coming: 
 

 Boys that arrive after 07:40 will have to report to the front office for a late note before going to class. 

 Detention will be allocated from the 2nd late arrival of the week. 

 Parents will be notified via SMS, email or phone by the Head of Grade. 
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ATTENDANCE PROCEDURE FOR MUSLIM STUDENTS ATTENDING MOSQUE ON FRIDAYS 
 
1. Boys are to apply in writing to the Headmaster at the start of every year to attend mosque on Fridays. 

2. Applications must be endorsed by their parents. 

3. Muslim Students will be allowed to leave school on Friday to attend prayers at mosque at 12:15 and must 

return to school by 13:45.  

4. Boys will be required to collect a pass-out card from the front office before leaving for prayers.  This card 

will allow them to exit the school gates.  The card must be returned to the front office when the boy 

returns to school after prayers.  

5. Students who do not follow the above procedure will be marked absent/bunking in accordance with the 

School’s Code of Conduct and will be punished accordingly.  

 
SCHOOLS INTERNET POLICY 

 
2nd Edition, January 2016 

 
The Internet is an essential element in 21st century life for education, business and social interaction. The school has 
a duty to provide students with quality Internet access as part of their learning experience. 
 

Introduction 
 
Fluency in the use of ICT is becoming as important as fluency in language and number. At Jeppe we believe that ICT 
deserves to have a planned profile in the school curriculum equivalent to that for other essential skills. 
 
ICT is becoming the most efficient medium for finding and using information as part of the learning process. By 
utilising an effective ICT strategy we will encourage learners to fully utilise the ICT resources to improve their quality 
of work and presentation skills across subjects. 
 
Information is the key raw material of the Information Age. Learners need to be fluent in its use for learning, leisure 
and academic work. 
 
All learners are entitled to opportunities to use computers whenever it can make learning more effective. 
 
This ICT policy serves as a mechanism to constantly improve our teaching methods and presentation of the subject, 
thereby developing ICT skills across all year groups and subject areas. 
 

Core Principles of Internet Safety 
 
Internet access will be planned to enrich and extend learning activities. Access levels will be reviewed to reflect the 
curriculum requirements and age of pupils. 
 
Staff should guide pupils in on-line activities that will support the learning outcomes planned for the pupils’ age and 
maturity. 
 
Pupils will be educated in the effective use of the Internet in research, including the skills of knowledge location, 
retrieval and evaluation. 
 
The Internet is becoming as commonplace as the telephone or TV and its effective use is an essential life-skill. 
Unmediated Internet access brings with it the possibility of placing of pupils in embarrassing, inappropriate and 
even dangerous situations. Schools need a policy to help to ensure responsible use and the safety of pupils. 
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The Jeppe Internet Policy is built on the following five core principles: 
 
Guided educational use 
Significant educational benefits should result from curriculum Internet use including access to information from 
around the world and the abilities to communicate widely and to publish easily. Curriculum Internet use should be 
planned, task-orientated and educational within a regulated and managed environment. Directed and successful 
Internet use will also reduce the opportunities for activities of dubious worth. 
 
Risk assessment 
21st century life presents dangers including violence, racism and exploitation from which children and young people 
need to be protected. At the same time they must learn to recognise and avoid these risks – to become “Internet 
Wise”. Schools need to ensure that they are fully aware of the risks, perform risk assessments and implement a 
policy for Internet use. Learners need to know how to cope if they come across inappropriate material. 
 
Learners may obtain Internet access in Youth Clubs, Libraries, public access points and in homes. Ideally a similar 
approach to risk assessment and Internet safety would be taken in all these locations, although risks do vary with 
the situation.  
 
Parents are encouraged to monitor their son’s internet use.  
 
Responsibility 
Internet safety depends on staff, schools, governors, advisers, parents and, where appropriate, the learners 
themselves taking responsibility for the use of Internet and other communication technologies such as phones. The 
balance between educating learners to take a responsible approach and the use of regulation and technical 
solutions must be judged carefully. 
 
Regulation 
The use of a finite and expensive resource, which brings with it the possibility of misuse, requires regulation. In 
some cases, access within schools must simply be denied, for instance unmoderated chat rooms present immediate 
dangers and are usually banned. Fair rules, clarified by discussion and prominently displayed at the point of access 
will help learners make responsible decisions. 
 
Appropriate strategies 
This document describes strategies to help to ensure responsible and safe use. They are based on limiting access, 
developing responsibility and on guiding learners towards educational activities. Strategies must be selected to suit 
the school situation and their effectiveness monitored. There are no straightforward or totally effective solutions 
and staff, parents and the learners themselves must remain vigilant 
 
Promoting Higher Standards at Jeppe High School for Boys 

 An ICT scheme of work which is based on clear teaching objective and outcomes, will promote high 
expectations, consistent approaches and sustained progression. This will ensure high standards of work 
and presentation skills through the use of ICT through the whole school will be apparent. 

 High expectations from the Head of Department will present both teaching staff and pupils with achievable 
objectives and strategies, thereby motivating them to always look for ways in which their skills can be 
developed. 

 Professional development for the teaching staff both within and outside of Jeppe will be encouraged as this 
will broaden their knowledge of new applications and methods of teaching. 

 Technical support will ensure that resources are properly maintained and serviced. 
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Jeppe Policy on Chat Rooms 
Although chat sites are generally banned by school filtering system, their use by learners outside school is huge and 
frankly there is little hope of control. The approach therefore that parents need to take is one of keeping aware of 
developments and advising their children of the dangers. 
 
The Childnet International site www.childnet.com has useful advice for learners. 
 
Security Issues Monitored by IT Administrator and staff 
Local Area Network security issues include: 

 The user must act reasonably. Loading non-approved software could cause major problems. Good 
password practice is required including logout after use. 

 The workstation should be secure from casual mistakes by the user. 

 Cabling should be secure and wireless LANs safe from interception. 

 Servers must be located securely and physical access restricted. 

 The server operating system must be secured to a high level. 

 Virus protection for the whole network must be installed and current. 
 
Wide Area Network (WAN) security issues include: 

 All external connections must be assessed for security risks including the wide area network connection 
and any modems staff may wish to use. 

 Firewalls and routers should be configured to prevent unauthorised use of software such as FTP and Telnet 
at the protocol level. 

 
Information and Communications Technology Policy 
A framework for an ICT policy, and its relationship to a development plan and an ICT policy 
 
A policy is a document that sets out a school's beliefs about the nature and purpose of ICT 
A policy explains this belief to the school community 
A policy sets a vision for what it wishes to achieve 
A policy will describe a strategy for how the school will promote its beliefs 
A policy sets out principles to guide decisions 
A development plan describes the stages to go through to achieve the school's vision 
An ICT policy describes operational details of the development plan 
 
The beliefs in the potential of ICT which underpin the purposes for an ICT policy 
 
This school believes that: 

• Fluency in the use of ICT is becoming as important as fluency in language and number 
• ICT deserves to have a planned profile in the school curriculum equivalent to that for other essential skills. 
• ICT is becoming the most efficient medium for finding and using information as part of the learning process. 
• An effective ICT strategy should result in an improved quality of work and greater learner attainment across 

subjects. 
• Information is the key raw material of the Information Age. 
• Learners need to be fluent in its use for learning, leisure and work. 
• All learners are entitled to opportunities to use computers whenever it can make learning more effective. 
• We will constantly seek to improve the quality of teaching and learning using ICT. 

The principles which underpin decisions made about the development of ICT – more useful than lots of rules 
 
Our ICT strategy will be guided by the following principles: 
 

• Investments in ICT resources must be linked to raising the achievement of learners 
• We will seek to evaluate and maximise the effectiveness of our ICT systems 

http://www.childnet.com/
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• We will not allow obstacles to stand in the way of developments which ensure the effective use of 
expensive resources 

• ICT resources will be deployed so as to provide the greatest amount of use to the greatest number of 
learners 

• We will seek to support and to expect development of highest standards of teaching and learning using ICT 
 
A statement of the outcomes to developing ICT in line with the school's beliefs - can be used as success criteria 
 
This school seeks to develop the use of ICT : 
 

• to promote learners skills in using ICT thoughtfully 
• to help learners apply their ICT skills effectively to their work in subjects 
• to build a library of NC-related electronic source materials to promote the process of research in subjects 
• to promote the skills associated with enquiry and using information as a raw material to build 'information 

products' 
 
The development plan will describe the stages in moving towards the vision for ICT. The ICT policy will set out 
operational details like responsibilities, resources and procedures. 
 
The Role of the ICT Co-ordinator 
 
The IT Co-ordinator should: 
 

• Liaise with the Senior Management Team on all IT issues 
• Be responsible for planning and purchasing resources; both hardware and software 
• Co-ordinate the cross-curricular planning and delivery into a single coherent framework 
• Assist with raising awareness and the implementation of cross-curricular IT 
• Disseminate relevant IT information throughout the school to appropriate members of staff 
• Plan and where appropriate, deliver suitable INSET 
• Advise other teaching staff on up to date developments of hardware and software 
• Be aware of current IT developments both local and national 
• Maintain an IT inventory for the whole school 
• Co-ordinate the activities for all the staff concerned with developing and maintaining IT resources 
• Know the IT capability of the staff 
• Regularly review and update that information 

 
 
Issues to keep in mind 
 

• Resourcing is a whole school issue. This should be reflected in the policy 
• IT is used to enhance learning in all subjects therefore all subject teachers should have a budget for IT within 

their subject. 
• Subject co-ordinators could have specific requirements for hardware. Is there provision for them to be a 

part of the decision making? 
• Equal opportunities must be made available to all pupils 
• Is there special funding to provide targeted software or specific hardware for SEN children? 
• Do all relevant teachers know what is available for the specific special needs children in their care? 
• Are Health and Safety issues being monitored and adhered to? 
• What role are the parents asked to play in the development of IT in school? 
• If parents fund-raise for IT resources are they kept informed of what the purchasing aims are? 
• How can parent support school IT work in the home? 
• Is the access for the children the best that can be arranged? 
• Is maximum use being made of the resources? 
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• Are peripherals managed effectively? 
• Are the systems secure? 

 
“All this assumes that when the IT co-ordinator’s role is drawn up, adequate planning time is allocated for 
him/her to carry out this work.”  

 

JEPPE HIGH SCHOOL FOR BOYS 
 

RESPONSIBLE INTERNET USE 
 

These rules help us to be fair to others and keep everyone safe. 
 

• Learners will ask permission before using the Internet. 
• Learners will use only their own network login and password, which is secret. 
• Learners will only look at or delete their own files. 
• Learners understand that they must not bring software or disks into school without permission. 
• Learners will only e-mail people they know, or their teacher has approved. 
• The messages learners send will be polite and sensible. 
• Learners understand that they must never give their home address or phone number, or arrange 

to meet someone over the internet. 
• Learners will ask for permission before opening an e-mail or an e-mail attachment sent by 

someone they do not know. 
• Learners will not use Internet chat. 
• Learners will not access the School Database and Administration system. 
• If learners see anything they am unhappy with or they receive messages they do not like, they 

will tell a teacher immediately. 
• Learners understand that the school may check their computer files and the Internet sites they 

visit. 
• Learners understand that if they deliberately break these rules, they may not be allowed to use 

the Internet or computers. 
 
The school may exercise its right to monitor the use of the school’s computer systems, including access 
to websites, the interception of e-mail and the deletion of inappropriate materials where it believes 
unauthorised use of the school’s computer system is or may be taking place, or the system is or may be 
being used for criminal purposes or for storing unauthorised or unlawful text, imagery or sound. 
 
 
 


